
Extract from the Constitution
Council Procedure Rule 7

7. QUESTIONS FROM MEMBERS

Questions without Notice 

7.1 Questions may be asked about any business on the agenda when that business is 
under discussion.

Questions on Notice

7.2 Subject to paragraphs 7.3 and 7.4 below, any Member may ask (as appropriate) the 
Chairman, a committee Chairman or a Cabinet Member any question about a matter in 
respect of which the Council has powers or duties or which affects the Borough.

7.3 A Member may only ask a question under paragraph 7.2 above if they have either:-

(a) given notice to the Monitoring Officer no later than 10.00 a.m. on the 2nd day 
before the meeting (e.g. Council meeting on Thursday, notice to be given by 
10.00 a.m. on the preceding Tuesday); or,

(b) the question relates to an urgent matter, they have the consent of the Chairman 
to ask it and they have given notice containing the text of the question to be 
asked to the Monitoring Officer before the start of the meeting

7.4 Upon receipt of a Notice of Question under paragraph 7.3(a) or (b) the Chairman on the 
advice of the Monitoring Officer may determine that the question shall not be asked if it:-

(a) does not relate to a matter in respect of which the Council has powers or duties
(b) can, with the agreement of the proposed questioner, be more properly asked in 

another forum
(c) is defamatory, frivolous, offensive or vexatious
(d) is substantially the same as a question that has been asked by a Member 

(whether at Council or in another forum) within the last 3 months, which has been 
adequately answered or actioned, and there has been no material change in 
circumstances since that time.

Replies and Supplementary Questions

7.5 Questions will be asked and answered without discussion. The Member responding will 
use their reasonable endeavours to address all of the matters raised in the question. 
The Member responding may:-

(a) decline to answer any question
(b) reply directly
(c) reply by reference to a publication
(d) reply by written answer with a copy to such other Members of the Council as the 

Council agrees
(e) refer the question to an appropriate Committee or to the Cabinet



7.6 Following the answer to each question, the questioner may ask a supplementary 
question which must relate to the initial answer. A reply will not be given (at the 
answering Member’s discretion) if the question is:- 

(a) not related to the initial answer
(b) unduly lengthy
(c) inappropriate

Time for Questions

7.7 The period of time allocated to Members to ask questions under this section (including 
any permitted supplementary questions) will be agreed by the Chairman.

7.8 If there are more than 6 questions that qualify to be asked then the Chairman will select 
questions at random, on a politically alternate basis.

7.9 A written response to any questions which are not answered at the meeting will be sent 
to the questioner and published on the Council’s website within two days of the meeting 
(where practical).


